HEADWATERS UNITARIAN UNIVESALIST FELLOWSHIP

DATE—APRIL, 2009/REVISED AND APPROVED, NOVEMBER, 2009

Facility Use Policies, Procedures, and Fees
Policy: The Headwaters Unitarian Universalist Fellowship (hereafter referred to as HUUF) is a faith based, non-profit organization affiliated with the Unitarian Universalist Association. HUUF and its Board of Directors support the use of its facilities at 522 America Ave NW, Bemidji, MN as a community resource to promote community gatherings and events, particularly those that align with the liberal traditions of Unitarian Universalism.  Facility use is at the discretion of the HUUF Board of Directors. Facility use will not be subsidized by HUUF.  Fees for use of the facility may take into consideration building security, public safety, cost to HUUF and other appropriate factors as approved by the Board of Directors.

The following general policies apply to all who use the HUUF facilities for events:
1.  Facility usage must be coordinated with the church calendar and scheduled with the

     Office Administrator. 
1. No alcoholic beverages or candles allowed during events without advance permission.

2. No smoking within Church property.

3. We discourage the use of plastic and Styrofoam “throw-away” products.

4. We are not responsible for personal property left in the building, but will make an effort to keep any lost and found items on hand for a limited time.

5. Arrangements for obtaining and returning keys, must be made with the Office Administrator. .

6. At the conclusion of the event, Facility furniture should be returned to the configuration it was in prior to the start of the event.

7. Basic clean up of the event is required, including dishwashing, decoration removal, vacuuming, etc.

8. If there is damage to the facility or church property during an event that is caused by persons attending the event, the person/organization using the facility may be assessed damage costs.

Fees are as follows:
Sanctuary ½ day*, **





$  50.00
Sanctuary full day





$100.00
Lower level ½ day*, ***




$  30.00
Lower level full day





$  60.00
*A half day is determined to be 4 hours or less
**Sanctuary can also be rented by the hour at $12.50/hour (min 2 hours)
***Lower Level can also be rented by the hour at $7.50/hour (min 2 hours)

Please note that a longer term (at least one quarter of a year) space lease agreement may be negotiated upon request.

FACILITY USE POLICY ADDENDUM

Date—NOVEMBER, 2009

HUUF and its Board of Trustees support the use of its facilities at 522 America Ave NW as a community resource to promote community gatherings and events, particularly those that align with the liberal traditions of Unitarian Universalism.  Facility use is at the discretion of the HUUF Board of Trustees

1.  Use of the building will be prioritized as follows:

A.  HUUF services

B.  HUUF board, committee, and work group meetings, events and activities

C.  HUUF member* ceremonies or special events

D.  HUUF member* sponsored (paid by member) events and activities

E.  HUUF co-sponsored events and activities

F.  Community gatherings and events

2.  All uses of the building must be coordinated with the church calendar and scheduled through the Office Administrator.

3. HUUF Facility Use Policies, Procedures and Fees apply to C, D, E and F above except as stated below. 

4.  Members* will be charged 50% of the use fees for ceremonies e.g:  weddings, funerals, naming and union ceremonies.

5.  Events and activities sponsored and paid for by a member* and open and publicized to all HUUF members and friends, but closed to the general public, will be charged at 50% of the fees. 

6.  A long-term (minimum 3 months) agreement for D, E and F could be at 50% of the fee for members but full fee for non-members and for profit organizations. 

*Member in good standing who has been a member for 90 days or longer

HEADWATERS UNITARIAN UNIVESALIST FELLOWSHIP

BUILDING USE AGREEMENT for 522 America Ave, Bemidji, MN
Please complete and return to: 
Headwaters Unitarian Universalist Fellowship





P.O. Box 1906





Bemidji, MN 56619
Group Name:___________________________________________________________________
Group Leader:_________________________________________________________________
Phone #: _________________________
E-mail Address: ___________________________
Responsible person who will be at the church during the event:
_________________________________________     Cell #, If Available: 
______________
Name/Title of Event:
__________________________________________________________
Is this a fund-raising event? Yes________  No ________
Date(s) of Event: ___________________________________ Time of Event:______________
Time you would like church opened: ______________________________________________
Area requested: (please check applicable area) Entire Facility  ____ Sanctuary  ____Lower Level​​____ 
Anticipated number attending the event:
_________
Special Requests:  (sound system, tables, chairs, etc) _________________________________________
________________________________________________________________________________________
Expectations of the group by HUUF:
1. Deposit and Building fee will be paid a minimum of one week in advance.

2. Fees for custodial services may apply.

3. Knowledge of emergency escape route.

4. Basic cleaning of area used; clean and return equipment to storage areas.

5. Enforcement of “no smoking” in the building; no alcoholic beverages on premises.

6. Turn off lights and close windows when leaving.  (adjust heat)

7. An adult supervisor will be present before, during, and after youth meetings.

8. Respect other groups using the building at the same time.

9. Inform the Office Administrator of any changes in schedule.
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Expectations of HUUF by the group:
1. Sufficient notice of days not available because of congregational use.

2. Room assigned will be open and clean upon arrival.

Indemnification and Risk of Loss
Applicant will indemnify and hold HUUF free and harmless from any and all claims of damage or otherwise, whether to persons or property, arising from applicants use of the Premises, and will also release HUUF from any and all claims of damage done to goods or other property in said premises, and all personal property, merchandise, and goods in the Premises shall be at risk of the applicant only, and if the whole or any part thereof shall be destroyed or damaged by fire or otherwise, or by leakage or bursting of water or sprinkler pipes, or by roof, gutter, or downspout leakage, or in any other manner, no part of said loss or damage is to be charged to or borne by HUUF, nor any loss of Theft, Vandalism, or Malicious Mischief.
Signature and Date: 
__________________________________________________________
Please make checks payable to HUUF.
Total Fees and other costs:
$___________________________________________________
(Must be received TWO weeks in advance.)
Mailing Address to return deposit: ________________________________________________________​​​___________
___________________________________________________________________
_____________________________________________________________________
Office Use:
User Fee:________________________        

Gratuity:________________________
Date Paid:________________________

Other notes:  


Approved by:
_______________________________
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